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SECTION A 10x2=20

Note :— (i) Answer ALL the questions.
(@), Each question carries TWO marks.

1. What is a Computer ?

2. What is an Operating System ?
3. What is Ribbon ?

4. What is Help System ?

5. What is Mailmerge ?

6. What is a Spreadsheet ?

7 4 What is a Macro ?

8. What is PowerPoint Presentation ?
9. What is Data ? | ‘

10. Define DBMS.

SECTION B 5x6=30

Note :— () Answer ANY FIVE questions.

(i) Each question carries SIX marks.
11. Write about the Generations of Computers.
12. Write the main functions of Operating System.
13. Write about Document Views.
14. Write about Find and Replace.
15. Write and explain any six functions in Excel.
16. Write about charts in Excel.
17.  Write the steps to create, save and preview a presentation in PowerPoint.
18. What is the concept of Data and Information ?
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