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General Instructions :

1 Candidate must write his/her Roll Number on the first page of the Question Paper.

2 Please check the Question Paper to verify that the total pages and total number of questions contained
in the Question Paper are the same as those printed on the top of the first page. Also check to
see that the questions are in sequential order.

3 Making any identification mark in the Answer-Book or writing Roll Number anywhere other than
the specified places will lead to disqualification of the candidate.

4 Answers for questions like matching, True of False, Fill in the blanks, etc., are to be given in the
Answer-Book.

5 Write your Question Paper Code No. 59/0SS/2, Set— on the Answer-Book.

AT ST

1 qleneff 9799 & Ued U WX SO STmHIG @ faw |

2 PO USH-UF B W o 6 YU F FA g qor U H I & e ¥ Ao yuH ys &
TEY S BU ¢ | 39 A B g H B o 6 U we w9 OH T

3 ST-giae ¥ team-fag W stuar e @ & erfafem @l W g faee ux alianed @
3 SEET SR |

4 UH U Y HEE B, @@ oel Tad, Red wE A e & Sax, sai-ghae H fag |

5 owl SoogRaE W ST @ @ 4. 59/08S/2, we-|Al frd |

59/0SS/2-336-A | 1 g% [ Contd...



DATA ENTRY OPERATIONS
(Theory)
T Ul AT
(fsta)
(336)

Time : 2 Hours] [Maximum Marks : 40
a2 gue] [quries : 40
Note : All questions are compulsory and carry marks as indicated against each question.

féer : |l 99T e € R ude WeT & ofe gme fiu T ¥ |

1  Fill in the blanks for the following : —x10=5
/= e @Ml @ 9id #ifg

(a) The input for microphone is

TEhIBE b fMQ 399 % ®T H B[ WM Sl & |
(b) Assembly language uses symbolic codes called

T AT Hichicih HIS] & TAT Bl & 76— %ol ol ¢ |
(c) The full form of CRT is

CRT (@lom3) & @ @&d % |
(d) CD-ROM is an example of _____ memory.

SISTI (e I U e 2 B L

(e) Short cut keys to open a new document is

U WU A hl @ d gede @ (key) 0 F |
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(f) Using —_________ option, you can draw geometrical shapes.

fed &1 YA Hh T SUIHAE S ST Thd & |

(g) There are ___________ views available to see a slide.
WS H @ & g UHR &b F SUAd § |
(h) Permanent connection for internet between a computer system and
internet is formed by ____________ lines.
T FY IR o e & 99 WE FeH wifid ® B e
Al B OEAT §
(i) TCP stands for ____________ control protocol.
TCP (&) & W el Wil & &4 H Bl § |
) ———— is a group of adjacent cells in a worksheet.
ghfie ¥ g H WS T A B TH W & |
1
2 State ‘True’ or ‘False’. Ex 10=5

G AT A IABY |
(a) File management includes operations such as copy, move, rename,

search files etc.

BEd Hede # HUl, qE, 79, 99 WEd oW &Y SHA e & |
(b) A new programme is installed using control panel.

T T UM Hid U9d & YA Hh SR [l Sl § |
(c) BASIC and C++ are examples of high level language.

sfis (BASIC) 3R @i++ (C++) &1 &5 waw Wi & I € |

(d) The program generated by the compiler after translation is called source

program.

IR % 9% HEEAC g e R |9E Ui Gean © |
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(e) Read only documents can be edited by a user.
TS ol S&aastt ¥ goX |eied &Y §ahd & |
() Excel is used to prepare statistical data.
TR % a0 Widd SRI daR f6ar S & |
(g) .pptx is the extension of presentation files.
USIe9™ WAl Bl TFHSe™ .pptx &l & |
(h) Internet connection can be acquired by any ISP.
fpdl Y ISP @ Setie &gy foar S 9ehdr ¥ |
(i) IP address consists of 4 digit numbers ranging from 0 to 257.
amg W ougE A 4 fefde e Bd ¥ S 0 ¥ 257 Ok ® whd € |

() FTP is used for transferring files on the Internet.

FTP &1 YA 323 9T WISl @l O®I & & (a0 fhar <iar & |

3 Define the following terms : (any two) 1x2=2
7 g/l & gRwiva @ity (Rl a1 i)
(a) Laser Printer
Ty fiiex
(b) Date and Time tab of a spread sheet
e fie &1 T o eEH 3§
(c) Borders and shading
giex wd Qi
4  Write short notes on the following : 2%x3=6
frer W wfra e fafeg
(a) Operations of computer

HY b B

(b) Normal view of a presentation
USRS W AMd
(c) Change case option of text

TRE B AW hy [Ihed
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5  Differentiate between the following : 2%x3=6
= % 49 s ww HVg
(a) Protect and Unprotect a worksheet.
Jhie B FIAT B AT SGIAd B |
(b) Line Chart and XY Chart
@ @R 8k XY 4
(c) Web Server and Web Browser

49 g X 99 8

6  Answer the following questions : 2%x4=8
=1 gl % ST dIfg -
(a) Write the steps to rename the “Student” folder with the name “Class”.

“Student” ™ & Wiest & “Class” ™ ¥ I°9 & & fou &w fafay |

(b) Suppose you have to print a document along with the page numbers.
What is the shortest method to add page number in the bottom of the
document ? Name the menu bar and the option that allows you to add

page number in the bottom of the page.

A WY S9! Uk S&es Usl A6 & 9 % &0 & | USl A9
TEES & A U % B G99 TEH el &1 ¢ ¢ 96 g 9K T 39
famea &1 79 o f9g oy U & Few 9 § U9 A9 Us @Y g |

(c) To prepare a project report, you have to type the list of all the websites
used for as a reference in your project. Which feature of word allows
you to prepare a list of all websites ? Name the menu bar that allows

you to prepare such list.

U Goge e a9 & fiu, emuel oo Wielee & fou YwE & dR-W
B TS g JIEES B U [ TET BN ¥ | IS BN B AT BrAT SIH!
qf JeEEd B 9% e TR ®W @ oAfd IaT ¥ 7 39 A 9K @
T o fod R e wE fawe SR |
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(d) Name the best suitable functions of spreadsheet for the following :
7 % g Wsiiie & 999 IugH HaeMl & AW (@R
(i) To display the biggest value of cost of shirts.
I B HAA H ¥ oifumad HAa Memd & g |
(ii)) To display the average of marks of 5 subjects.
5 fawai & offed o weRfd @ & faw |

7  Based on the given text, answer the following questions : 1x4=4

T feu T e & omu WX T 9el & IO T

Many Computer Training institutes after various

courses in computer and computer applications for the students.
They are well explained in the book and are easy for

the students.

(a) What is the alignment of the above text ?
SUUA SR I UARTHE T & 7

(b) Identify and write the effects implied on the words ‘Computer Training’.
‘Computer Training’ $T&&f 9X @Y T FHIET Bl Gga S I =M fafay |

(c) Write the steps to display the words “Computer Training Institutes™ in

capital letters.
“Computer Training Institutes” §Tsaf %I hited wed ¥ f@m & =@ fafay|

(d) Write the steps to reduce the line spacing from 2 to 1 line between

the sentences.

IUGd ITel § @3 W g & T 2 § 1 @Ed & & ®9 faiay |
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8 Answer the questions on the basis of the spreadsheet given below : 1x4=4

= 99 & ST & T Wssiie & Sy WX WU

A B C D E F
Temperature in degrees
(ammm — T3 H)
1 S.No. | Name June | July | Aug. | Sept.
%.4. | I SH| g | o | faae
2 1 House (8/89) A 45 43 40
3 2 House (8/39) B 47 42 40
4 3 Outside (STE) 46 41 42
5
6 Maximum Temperature
(arfereha® a9
7

(a) Write the formula to display the maximum temperature of all the data

and display it in C6.

faw o @t st ¥ @ oiftmad aoE S & fo wiar fufe ek 3@
@ Co6 # wefifa =ifvTg |

(b) Write the steps to display the minimum temperature of House A in F2.
TR A & gAAH d9HE @ F2 ¥ weiifd & & fau wien fafeg |
(c) Write the steps to copy the formula of F2 in F3 and F4.
¥d F2 & fd T wifar & @@ F3 ok F4 § &1t &1 & = fafaw |
(d) Write the steps to add one column for 'May' before the column June.

S AW % UBd UH 491 BiAH A3 Sed b fou ®w fafaw |
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