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e Please check that this question paper contains 7 printed pages.

e Q.P. Code given on the right hand side of the question paper should be written
on the title page of the answer-book by the candidate.

e Please check that this question paper contains 25 questions.

e Please write down the serial number of the question in the
answer-book before attempting it.

e 15 minute time has been allotted to read this question paper. The question
paper will be distributed at 10.15 a.m. From 10.15 a.m. to 10.30 a.m., the

students will read the question paper only and will not write any answer on
the answer-book during this period.
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GUE & 5 37H] HT & N 5G7 TR HIsTT W6 T3 & |
(F) ¥97 GC&IT1 T 4 TF Uk 3% & Y97 8 | 1981 did Jo41 & I 5T |
(@) Y57 G&IT5 3K 6 31 37H & J97 3 | 1! Uk 97 &7 I /T |

(iv) TUST- 17 3FH! H7 & 3K 394 357 [&F Hi9ic7 716 T37 & |
(F) ¥97 G&IT7 T 13 7% U 3% & Y97 8 | 18] qier Fo41 & I 5T |
(T) ¥97 G&I1 14 & 18 TF 3 37hl & J97 8 | [-6] a4 o @& IR o |
() ¥o7 Q&1 19 @ 22 TF @4 3Pl & 97 8 | fF81 3 371 & I v |
(v) WIS -8 3P HT & 3K 595 3 TITa1-3TRT 597 & |
97 &I 23 @ 25 T R JH & 97 8 | 181 g I971 & IR 7 |
(vi) Targd GUel 7 137 T 4391 & 3R BT |
(vii) STERT 3h] FT 35T J9F UG/ Y97 & GH7 137 T 8 |
QUs &
(VTR 19T (3+2=5 31h)
o0 19 4 3991 7 @ 81 8 I & I o | 3x1=3
1. e = gfenfya Hifse | 1
2. W uio v Sumefiadr arean feg g 2§ 2 1
3. YO SRR ford TR 1 & & ? 1
4. G Ud JHIRRAE HH g1 8 ? 1
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General Instructions :

(1) Please read the instructions carefully.

(it)  This question paper is divided into three sections, viz. — Section A,
Section B and Section C.

(iti) Section A is of 5 marks and has 6 questions on Employability Skills.

(a) Questions number 1 to 4 are one mark questions. Attempt any
three questions.

(b)  Questions number 5 and 6 are two marks questions. Attempt any
one question.

(iv) Section B is of 17 marks and has 16 questions on Subject Specific Skills.

(a)  Questions number 7 to 13 are one mark questions. Attempt any
five questions.

(b) Questions number 14 to 18 are two marks questions. Attempt any
three questions.

(c) Questions number 19 to 22 are three marks questions. Attempt any
two questions.

(v)  Section C is of 8 marks and has 8 Competency-Based Questions.
Questions number 23 to 25 are four marks questions. Attempt any
two questions.

(vi) Do as per the instructions given in the respective sections.

(vii) Marks allotted are mentioned against each section/question.

SECTION A
(Employability Skills) (3+2=5 marks)
Answer any 3 questions out of the given 4 questions. 3x1=3
1. Define Decision-Making. 1
2 How is team building an entrepreneurial competency ? 1
3. How do Environmental Engineers work ? 1
4 Who is a Solar Cell Technician ? 1
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13T 77 2 Fv91 7 @ fdl 1 397 &7 I 19T | 1x2=2

5. HHI-GrEYd HieTA T 8 2 A FTha IR STl s A Sen st 8 2 2

6. & TipfEl (i Siew) i HIE T Yfirprd TRy | 2
LCLCRC]

(ferwrar farfore =tvrer) (5+6+6=17 37F)
13T 17 7 7ol § @ 187 5 e & 3 5w | 5x1=5
7. SIE I TOYf I gRATNG i | 1
8.  TIHHfd Yeg ¥ 3T T U & ? 1
9. I HIEIHH R 8 ? 1
10.  3TUEY BiH (TERHIF HH) i gieriva $ifse | 1
11. fomang? 1
12. IA-feaifera = w8 2 1
13. TG SfehT &1 7 ? 1
13T 70 5 g9 4 @ fF5T 3 3ol @ IR G | 3x2=6
14. <cY 39-|fHfd = Tuzsy | 2
15. 901 |1 qifrel) o1 e 3e9d Bidl & 2 2
16. T R & Amn S 1 =AY BT B ? 2
17. U9 9mer @ 19 F1 gHed € ? 98 OTP 4 foho Ot 31 gran @ 2 2
18. §9d GIAT 3R AT WAT H ¢ 3T 1 & ? 2
13T 7T 4 3991 7 @ 81 2 Fel & IR ST | 2x3=6
19. TehoU I § ? Gehed o AT YhT ohl HHSATSY | 3
20. facsht ggr o1 = 19 7 2 98 HH U Bt 7 ? 3
21. RTGS a1 NEFT %! 99315 | 3
22, ehg 9TE I FIT &d & ? 3
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Answer any 1 question out of the given 2 questions. I1x2=2

5. What are employee-related difficulties ? How are they barriers to
becoming an entrepreneur ?

6. Explain any two roles of Green Jobs.
SECTION B
(Subject Specific Skills) (5+6+6=17 marks)

Answer any 5 questions out of the given 7 questions. 5x1=5
7. Define Quorum. 1
8. What do you understand by the term Unanimous ? 1
9. What is an Itinerary ? 1
10. Define Embarkation Form. 1
11. What is Visa ? 1
12. What is a post-dated cheque ? 1
13. What is Virtual banking ? 1
Answer any 3 questions out of the given 5 questions. 3x2=6
14. Explain Ad hoc sub-committee. 2
15. What is the purpose of a travel insurance policy ? 2
16. What is the advantage of using a private car for travelling ? 2
17. What do you understand by a pin number ? How is it different from OTP ? 2
18. What are the two differences between Savings account and Current

account ? 2
Answer any 2 questions out of the given 4 questions. 2%x3=6
19. What is a Resolution ? Explain the different types of Resolutions. 3
20. What is meant by Foreign Exchange ? How is it obtained ? 3
21. Explain RTGS and NEFT. 3
22, What are Cash Credit Loans ? 3
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(TrEraT-STeTd U9) (2x4=8 37F)

137 17 3 F991 7 @[5 2 Tl & IR Fg | 2x4=8
23. ABC fafies & g3 fa g s@fe d #rot % CEO 3 ddTerhl i s

SRR sl | 1 9Hedl, 2022 1 g3 39 3% o Y&W TET IR HWT | 4

24, 39 T Ugde fdfide ot § gfed & 96 W $REd & | 3A¥eh Hifelh
(STferepiY) ol TTAT & HH & foiw 9=8 & fogt S 3 | Twemsy fh 3 forw

BaTS fdohe TR 319 ford TR 4T | 4
25. AThel Soh GA9TE gL SRR I T&d o 75 & | CILTH. g o Fehret 6t
skl GHATST | 4
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SECTION C
(Competency-Based Questions) (2x4=8 Marks)
Answer any 2 questions out of the given 3 questions. 2x4=8

23. The CEO of ABC Limited with head office at Mumbai had convened a
Board Meeting. Draft the Minutes of the Meeting held on
1st January, 2022. 4

24. You are a Secretary in a private limited company. Your boss has to travel
from Chennai to Delhi for official work. Explain how you will book air
tickets for him. 4

25. Nowadays bank facilities have become the need of every person. Explain
the procedure of withdrawal of money through ATM. 4
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