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1 SECTION-A 10x2=20
: Note :— (1) Answer ALL the questions.

¥ (z1)  Each question carries TWO marks.

: 1. What 1s Computer ?

) 2. Define Operating System.

4 3. What 1s Office Button ?

: 4. What 1s ClipArt ?

\) . What 1s Undo changes ?

¥ 6. What 1s Find and Replace 7

: 7. What is a Spread Sheet ?

\’ 8. What 1s Template ?

4 9. What 1s Query ?

: 10. What 1s Database ?

3 SECTION-B Ox6=30
4 Note :— (1) Answer ANY FIVE questions.

: (1) Kach question carries SIX marks.

v 11. Write about Generations of computer.

1 12. What are the main functions of operating system ? Explain it.
: 13. Write about Mail-Merge.

¥ 14. Write about Move and Copy.

1 15. Write and explain any six functions in Excel.

: 16. Write about Charts.

v 17. Write the steps to create, save and preview a presentation.
T 18. Create a student database by using MS-Access.
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| 8 Computer ©@Sre  Qab?
2. Operating system & Q82w0&)ew.
3, Office button @dme <Pw?
4, ClipArt ©dme 3b?
5. Undo change oW |aeosoedw.
6. Find and Replace 800 |aeasodiw.
} f Spread sheet eSS Pdb?
8. Template wdme Q&b?
9. Query ©Sme  Qab?
10. Database ©Se J?

SECTION-B 5x6=30

Seddcsen +— (1) DIV 0 1S¥ o8 Srgrddver  (Ee0luaw.

(11) S8 1SRN e Soed) e
11. Generations of computers wlow |dSww.
12. Operating system Gn&) Soagadhd QO 303508, OO

20580508,
13. Mail-Merge 6o |&°0D0G6.
14. Move 805w copy © (0ol |FPOHOG.
15. Excel &° D) bgm s Functions 800 Q580w o0b.
16. Charts 9000 |Pc00&.
17. w5 Presentation goesdoNarld8 save JoHvacd8 preview
Srotsere N8 Ko steps & |EPOHOG.

18. MS-Access & @daefow Student database SoseHPdohod.
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