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PART-"'A' (Elements of Business)

SR Uld a1l § < (Answer with five sentences)
f&=8l ui9 9ol @ S<IX S— (Answer any five question)
1.  AUIRS SR &1 g H°?

(Define business office?)
2. IIHANTHT S J9E A HIs al HSAs &l ford |

(Write any two difficulty in the absence of indexing?)
3. SEdT ATHATHT fHd Hed 87

(What is a cross indexing?)
4. Y YT 7 87

(What is Zerography?)



Y% gToc A 39 FT JHsId 27

(What do you understand by Bank Draft?)
Y uF f@d $ed &7

(What is Allonge?)

qdH & YEih- BT FAT—F9T YHId idr 22

(What is the effect of crossing of cheque?)

fH=8l ufa Ul &T SR <— (Answer any five question):-

8.

10.

11.

12.

13.

14.

<3ft gor fagsh fafvaw faum & &9 srar forel |

(Write three differences between inland and foreign bill?)

frd vz @ sy T WS 27

(What od you meant by Quotation Letter?)

IR I dBT @ A A |

(Give the name of four nationalised bank?)

TP T ATee T IDRoT gorrell 3 fagiand fafay |

(Write the features of an ideal system of filing?)

ARG W6 & "I &I Rigra” & aR¥ia a7

(Define "Principle of objective' of business organization?)

fafaw areg yol@ @1 a9 < | fedl <1 fafa areg el @
am fog |

(Define Negotiable instruments name any two negotiable
instruments?)

UH diedh YWD T 8 aAT 3HS] AqHI d T AEeIHdT 872

(What is peon book and what is its need in business?)

fo=2l 9 9e=l @ SN < | (Answer any three question) :-

15.

g 9 yfaferftawor fafr @ pon wa <ivl @1 s aR?

(Explain the merits and demerits of hand coping method?)



16.

17.

18.

19.

U ARG SR B WUl & fay fea—fea qal &1 e
Y@ A1ty |

(What are the things to be kept in mind for setting up a business
office?)

ATTATS d5f & Y@ Al &1 9ofT W |

(Describe the main functions of commercial Bank?)

dg 4919 B faRidaRn &1 quia H?

(Explain characteristics of valid endersement?)

4P gTUc a2 dd H IHdx¥ W PR ?

(State the differences between Bank draft and cheque?)



