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1  Fill in the blanks of the following : 10><E=5
(a) displays a list of utility software to configure the computer
system and install software and hardware.
(b) software bridge the gap between the functionality of an OS
and needs of users.
(c) The full form of PPM is
(d) Microphone is an device.
(e) feature is used to copy the text formatting effects in a document.
(f) Deleted files and folders are stored in a folder called
(2) is an output device that allow you to listen to voice like music.
(h) To close the current document press on the keyboard.
(i) HTTP stands for
() Network of networks is called
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(a) sy (e s[301R sl YRRZL ¢ S=Ald s2d 818dR A
Alged-l ulgl suld 8.

(b) Alg2dur OSHl sidaHdl ad auagnasdalidl o3Ruldl 4l
Ad 9.

(c) PPM+ yelzu 8.

(d) HSslslA ns Busel ©.

(e) AREIAL Guylol 25u2 siderdl Ase sl HIZ sldBiHl A B,

() 518l Aid s15dl i sl AlHAL SlesAHl AARA A1 S,

(2) s 2G2Ye GUsWL B, F duA Add-l FH vy AiHNAL & D,

(h) ALY AR 5eloy $9L HI2 U8 Slelld uR gollcla el

(i) HTTP-l 29 &

(G) Aeas-l A2asq s8qly .

1
2 State True or False: 10><E=5

(1) In first generation computer used in Vacuum Tubes.

(i1)) Non volatile memory is usually referred to as ROM.

(iii) COBOL means Complete Business Oriented Language.

(iv) Windows provides a quick and easy way to install new software.
(v) C++ is a popular object oriented programming language.

(vi) Word documents cannot be saved on CDs.

(vii) To find the word in a document in keyboard press Ctrl + F.
(viii) The use of scrollbars is to set margins in a document.

(ix) Using the Formatting toolbar is the easiest way to change many attributes
of text.

(x) DNS stands for Domain Name Service.
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(i)  uaY UL sye-ll BUUIdL Ay eiUl Adl 8dl.

(i) i dld2idd 414 A dd ROM a3 2havaHi 2ud 8.
(iii) COBOL 2@ wygl cuquasll ¢

(iv) (Ao Adl AlseauA Held sall 33Ul 214 4 Jd el 52 8.
(v) C++ s dlslu 2052 iRl WALMH v 8.

(vi) wlers gadlaon CDHL A1l asiy e,

(vii) SlelldHi ecidatl 2oe bal w2 Ctrl + F eolldl.

(viii) @laoliedl GUUldL ecldaHl HIRSA A2 sl 12 A 6.

(ix) S22l 2aoir-Al Gualal sl 3 252l gl [ANARNA sieaaldl Al
A Ad B,

-

(x) DNS 2@ A A3 Q.

3 Define the following terms : (any two) 2x1=2
(a) Wizard
(b) Freeze Panes feature in MS Excel
(c) Dial-up Internet Connection
(At udlll vl w1 : (1R A &)
(a) [
(b) . AU, Asuadl [ U
() 3lME-Y Hrare ssUr
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4  Write the short notes on the following :
(a) Help feature in Windows
(b) Mail Merge
(c) Design Templates in a presentation
(d) Spreadsheet
(e) Hyperlink
(1AL uR sl Ala @il
(a) (A3l seu ylayl
(b) A H%
(c) WUl RS 2wde
(d) a3alle

(e) s1duRlels

5 Differentiate between the following :
(a) CRT and LCD
(b) Compiler and Assembler
(c) Font Style and Font Size
(d) Line chart and Bar chart
() WWW and Web site
(1Al 422 dslad saldl :
(a) CRT 21 LCD
(b) $*USER Ve AAWER
(c) 8l RUSE A 8§12 AL
(d)  ad A2 A 6UR AL

() WWW i1 doiide
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6  Answer the following :

(a) Mrs. Shubha is working in Central Govt. office and she as to 4x1=4
create one report in MS PowerPoint. Now she is unable to perform

the following task, help her to do so, by writing the steps.
(i) Insert new slide

(i1)) Add notes and print them in a presentation

(ii1)) Re-ordering slides in a presentation

(iv) Hide slide from a presentation

(b) On the basis of given worksheet, answer the questions given at 1x4=4
the end:
A B C D E F G
1 | Room Type | Rate | Position | Days | Amount | GST | T _Amount
2 Single 1500 | Occupied | 2
3 Double |2000 [ Vacant
4 Deluxe 2500 [ Occupied | 4
5| ACSingle |[2750 | Vacant
6 [ AC Double | 3500 [ Occupied | 2
7 | AC Deluxe | 4000 | Occupied | 3
8

(i) To find the Lowest rate from the column B to be written in B8.

(i1)) To calculate T Amount as total of corresponding Amount and GST

to be written in G2.
(iii) To calculate Amount as Rate * Days to be written in E2.

(iv) Calculate GST as 25% of corresponding Amount to be written
in F2.
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(a)  2Hdl 4ol 32 A1 2IBAHL $11 52 O A del A A waulSeul s
RULE AUIR 5 8. Rl d ¢d (A U 2187 sl 2uHd B . [y waraiil
A dA 2L S1d SAUML Hes s

(i) dl U S s

(i) U4l GHRA 24 dn Ug[AHi el

(iii) Heqladl euSgu-ll Yet:sHisn

(iv) deglaniell eudgaq guidl

(b) 20 asledl IR vid UAL AALELAL B AL :

A B C D E F G
1 [0 us1 | e ug Badl [s4 | GST | sa su
2 Riola 1500 | so1% s3a | 2
3 04 2000 [ vudl
4 flasu 2500 [ son 4
51 R [2750 [ wudl
6 2flieia [3500 [ so 2
7 2l flasu [ 4000 [ soios 3
8
(i) $1ad B xidl qlel 20 g2 lbal 12 B8 Hi @udl.

(i) & -l 23u WU 2iA GSTHL ae1dl G2ui avialdl 8.

(iii) E24i @vid 2 24 [adldl 541l a2l sdl.

(iv) F2ui avid S134uiR321 (2443u) 54l 25% A% GSTH 2e1ddl 5.
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