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ThlS Questlon Paper cons1sts of 34 questions including Section - A and Sectton B. Section - A

consists of questions related to the subject Information Technology and Section - B consists of the

questions related to Functional English.
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WoNn - D
SECTION - A
I 3 NS IIAOR oFTe oFPeor Tewdnen ooy, SNy JeEoand.
OINTY T3, BRFT QUITIRY, @O, ©BT FRPFITHEROOR Fpeor
GOZTTRY WTLD 7x1=17

Four alternatives are given for each of the following questions /

incomplete statements. Choose the correct alternative and write the

complete answer along with its question number and alphabet :

1. 83 3PNTPYNTE CIRPT0 JeFREON'S STOTRORY, ?

(A) TI20Z T (B) 03008,03 03T
(C) ©03F® T0WS (D) BoCF TP B0

Which of the following is NOT an advantage of Networking ?
(A) Data sharing (B) Hardware sharing

(C) Internet access sharing (D) Worksheet sharing

2. TLhT IFURONSOI0E Neasoddos, s WHFEHTON AT BRBLO AT

20T 3030 ors )

S i %
(4) oo AN i (B) &one* $eONnd
(C) A% 3edNTL (D) ReD00E* FeANF

The option for helping computer users with physical disabilities is
(A) Filter keys (B) Toggle keys

(C) Sticky keys (D) Serial keys
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3.

LT doeer%ﬁét ﬁe@ﬁe&c&w TRIVT QY DUNTOR
RDOIVSF TNUBITTE T, ST T,

(A) dTBeedeDd (B) ©@ I3
(C) D33 (D) R VPES
The text or image included at the top of the page which repeats in
all pages of the document is

(A) Header (B) Footer

(C) Page down (D) Page break

3" -5 eﬁo:'i%odoo O3, DT &3, 27

(A) aIREE (B) IRe=F
(C) Tomyeres® (D) Sees® Setses®
Clip-art option is available under the tab

(A) Insert (B) Home

(C) Format (D) Page layout
339, 0T, ° TR0 B3 TENT €39, 00°T WRODY, WITT

(A) IR (B) ezt Setses®
(C) O, (D) SRS
Paragraph group is available under the tab

(A) Insert (B) Page layout

(C) Review (D) Home
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6. SOTRND e;‘?oﬁoéojao ©Y;)TT MO0

A) A (B) «owRe

~
(C) =TF20T° :gpas (D) 3083F
Hide option is available under the group
(A) Cells (B) Window

(C) Workbook view (D) Chart

7. B8 OB TRe3NY PO, L0 6:95% xo@%mf 30T w0 WHRRRT

TRTLO FT0IT
(A) ©OTTORCRIS® oW, F 0N

EEE s

B) BJE / sTH T

[ooh sk =

(C) o8 Be’

(D) TORCRIS* T3, Fed0n’

The feature that helps to change the formatting of the cell based

on the values is

(A) Unconditional formatting
(B) Hide/unhide

(C) Freeze panes

(D) Conditional formatting

II.  ZRTTE LOITROT WESTHH ﬁ@%*aﬁ&l WS T[PR ¢

Fill in the blanks with suitable answer :

8. LAN S QB TRFT .voovvevrnienieniennn :

Expanded form of LAN is .................. .

04. 04. 2024
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III.

9.

10.

11.

DY NRBNYY. RN 920\%03352{ BRODTOTI m@ﬁeﬁ&g{

Network in which all computers have an equal status is

called .....ccoovvvivininnin. . " Y

T P BR0TD Ror LReRTIZT.

Flat file data is storedin a .....cccevuven...... table.

A-ﬁéioﬁaq QSOITIVOD &:303%71@&’% TR B-wé,iodae?o RN mo?@ﬁ@a’%

RERBRNT. SYNERY, RROQR YOFTNFRY, T,[RFTRATE W00 :
4xXx1=4

The options of spreadsheet are given in Column-A and their

groups is given in Column-B. Match them and write answer
with alphabet :

A-w’ég’; B-w’éi
Column-A Column-B
i) esdeermst a) OO
Autosum Font
ii) PomerEr b) ees® FeIF ok
Format Page set up
iii) CT@?SEJG @35‘;&5 ) %@mfo
Wrap text Styles
iv) %oodoeieR® d) o@esone
Orientation Editing
e) BnrerEsm
Alignment
f) T WReTF
Clip board
g) BRSN
Cells

04. 04. 2024 5 of 12



[CCE RR(B)/777/3061 | | 86-EK (Level-2) |

IV. 3INIITINR 0303 : 6x1=6

Answer the following questions :

12.

13.

14.

15.

16.

17.

NEITCI0T, 230 DOTITERD ?

What is computer network ?

3T IS ANOT TR BWEeanTIY WICWO.

Write any two websites in which clip arts are available.

3BnecSedd #gﬁ%{; R0 CSIRFYTIVTTR DTBD BRINTIY, TLRPR.

List any two items that are added in header area.

DBOTTZFONE),  WEFFNTYTOT  CRPYTRTTR  TTE eﬁoeﬁmfa&
LWTBO00.

Name any two chart elements in a spreadsheet.

DBOBTIYODY, POT* 20TTeTd ?

What is filter in a spreadsheet ?

ORI £39,27° Y, DY 8 ( Margin ) N 8:903%03352{ TOLAVTOT ?

In which tab you can see the margin option ?

V. 23903 3ned cvgon 5x2=10

Answer the following questions :

18.

BEHOFTEOY, FEST, $5T9TRBTY, FeOROT TOBNFR), WIC0.

Write the steps to insert shapes in a word document.

BRI

&5 [ OR
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19.

20.

21.

22.

mxoxg%osoq WO mﬁsmf TRONRDT DT mwoﬁfaeﬁmf@t
2T0200.

Write two uses of paragraph in word document.

DBOTTHFODQ, WFRIT CINTYTIOTUL T, WL F TS THOR.

Name any four charts available in spreadsheet.

BRRS  TRE0NY, w@swgws& FEOTWTOTOT  ATB 080
Mﬁrwsgtwdom@.

Write two ways to insert a movie clip in digital presentation.

Q- FOREWON'TY, ©TOFBTY, ANQTRAIT DGOTZI) WTOWO.

Write the steps to schedule an appointment in e-mail messaging.

PO /OR it

Q-6 BRI, 5, SOWTRY, TOWBRT DFOBBIY, WICWO.

Write the steps to share a calendar in e-mail messaging.

ST RUIRT IV T, PP &R 0TeRIS PO AT T
B, B9, BN, WICA0.

Write the differences between flat file and relational file in

RDBMS.
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VI 23903 33ner cvgon 4x3=12

Answer the following questions :

23. mmzp%mqwmw CIRYTIDTTLR BT TT I, ANTIY, SFA.

Mention any six character formattings in word processing.

24. RVLST F,T0E0DY SQTOCTD® wammmfs% WPROR)TOOT 370
emwoi@mmfmq 203C0.

Write the effects of using animation effects in digital presentation.

&5 [ OR

RRRST [ROSODY, wFAE B INT  wodng  GuToIRenHIY

W30 :

a) é.raeagf
b) WONSES
c) TE

Write the uses of the following options in digital presentation.

(a) Table

(b) Transition

(c) Chart
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25. B3.2.087.2%.3 8.8.0¢° [0 @.@w.@@e.s& QWOA.

Explain DDL and DML in DBMS.

26. FBOI IBEBE 0T, 03T YUTARNNTTY, WWF A TN )8R, ¢T0F,

WEF 005 &) 309, CORRITW HOINER), WICWO.

Discuss the use of time management software and write the steps

to open a Microsoft outlook.

VIL. 323N T,3nen wwgdx ! 2x4=8

Answer the following questions :

27. @363@%3033@2’ @?,;Sesebdow evsphbviaplnieln SDISM] @Gﬁ%ﬁ%ﬁ?’)& DROR.
Explain any four views available in spreadsheet.

28. BeWeA'TE, Ao ?,:2536 @%w—e BNV zseest @%wmﬂ wﬂmﬁxmf@t
VTIVBTTH O WIROT Wa3dX.

Write the differences between Binary type and date time in

database with an example.

&5 [OR
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BeLUW AT BOWOHATIOB. 83 TIT QeRTOI & ONYN TOBRT, ART,[IY

W30 :
(a) IR
(b) eTFBEeeE

With reference to the database, write the syntax for the following

queries along with example :

(a) Insert

(b) Update
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WNn-W
SECTION - B

I. Four alternatives are given for each of the following questions /
incomplete statements. Choose the correct alternative and write the

complete answer along with its question number and alphabet: 3 X 1 =3

29. The first course of meal is called
(A) Desert (B) Beverage
(C) Main course (D) Starter

30. Choose the correct sentence :
(A) Iwill not fighting
(B) Iwill not fight
(C) 1does not fight
(D) Idon't fighting
31. The point at which a road divides into branches is called
(A) Intersection
(B) U-turn
(C) Fork
(D) Landmark =

'

II. Fill in the blank with suitable word given in the brackets : 1 x 1 =1

32. Modals are helping .......c..c......... . ( verbs, adverbs )
III. Answer the following question : 1x2=2
33. Write any four components that are included in the Resume.
IV. Answer the following questions : 4x1=4
34. Fill in the blanks with the appropriate word given in the brackets.
i) Can ....cocovvennnenn. get you anything else ? ( have, I)
(ii) Please get me ................. glass of water. (a, the)
(iiij) Iwould like ................... have paneer. (a, to)
(iv) Could you get me .................. bowl of chicken soup ?( a, the)
OR
Fill in the blanks with suitable conjunctions :
i) I came to see you ............... you are not well. ( because, so)
ii) We came back ......c..c.ecunenee she was not at home. ( yet, as)
iii) He told you that he gave me the book. .................. , the book
is still with him. ( Thus, On the contrary )

she wasn't at office.
( and, but)

iv)
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