This Question Paper consists of 6 questions and 8 printed pages.
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General Instructions :

1

Candidate must write his/her Roll Number on the first page of the Question Paper.

2 Please check the Question Paper to verify that the total pages and total number of questions contained
in the Question Paper are the same as those printed on the top of the first page. Also check to
see that the questions are in sequential order.

3 Making any identification mark in the Answer-Book or writing Roll Number anywhere other than
the specified places will lead to disqualification of the candidate.

4 Answers for questions, like matching, True or False, Fill in the blanks, etc., are to be given in the
Answer-Book.

5 Write your Question Paper Code No. 65/ASS/3, Set— on the Answer-Book.

AT ST

1 vdendf ye-o3 & Ued U WX SIUAT STHIG oEsd fae |
FUAT G-I B WG o 6 UF-UF F FA YOf qA U B Sa o den ¢ A uud g %
g FUC BU 2| 3@ 9@ @ g A w A 6w i ' oA ¥

3 ITgiaw 9 deam-fag sAW stgen ffdw @l & sifafed wel o ergshui e av qdened @
3T SEAT SR

4 U@ U o9 e, 9 stuar Tad, Red W oad oenfe % IR, Sa-giaw A fae)

5 o IT-gRael WX YU & @S 4. 65/ASS/3, %ra— ford |

65/ASS/3-336-A | 1 @ [ Contd...



Time : 2 Hours]
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DATA ENTRY OPERATIONS
(Theory)
IET TG AT
(i)
(336)

et - |l w9 St ¥ iR Wl W9 % oih A 9T T F|

1  Fill in the blanks for the following :

1 & fag e el @ g @i

(a) devices accept data and instructions from the user.
~ feomsd IO ¥ ST SR Fee @ Tee w2

(b) shortcut key is used to find any word from a text paragraph.
e W w1 AN TR TNTE W ¥ fRdl 9 @ @ % fag
I 2|

(c) A is a software program used to access the www and retrieve
data from the web.
U Gieda] UM § S www H T3 %Xk 99 9 STl M %
ferg i e ¥

(d) software is a set of programs which are written to perform

65/ASS/3-336-A | 2 % [ Contd...

specific tasks.
FEIaT U U &1 @ & e a9 &d & & fag faen

T T |

[Maximum Marks :
[quie : 40

Note : All questions are compulsory and carry marks as indicated against each question.

%XIO=5



(¢) We use feature to adjust the contents of columns or rows

within the width or height of the column or rows.

T AR 1 TN i AT A & hed Bl bl AT A DI =181 AT
& % HIG B USSR & & oY & 2|

(f) Deleted files or folders are stored in the till they are permanently

removed from there.

feeie &1 T wEd g Bl T 99 d ©R &d & 99 d% 3% W
w9 g feetie &1 fopam <mar 21

(g) ISDN stands for Services Digital Network.
amsuaEies (ISDN) &1 qof @&y grasy fEfted Jeadh |

(h) To a slide in slide sorter view, simply click on the slide you

wish to move and then drag it to the new location.

TES |l g # w5 & B & [0 39 wWEs W s o a
MY g HIAT I_d § oI hY 39 3 e d% @ig B & AT

(1) refers to the cell having column name A and row number 8.

BT HeH 39 9@ 9 a1 & fEar dra™ 9™ A iR e U g
8 T Bl

() appears at the bottom of the screen when you start the

computer system.

W % A fEE 3 3 S9N o e e @ wR
B
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2 State True or False: %XIO =5

TE ST T IART:
(a) Cut, Copy and Paste options are found under view menu.
®, HUl 3R YR faheq =g A=Y & S o B |

(b) To see the contents on your harddisk, you have to double click on the

drive icon.

TEMS®h & hedd hl S@T % (T, 3TMUHI SFT M3HT UX SqA (b BLAT
BT 7|

(c) Font face, font size and font style are all font attributes.
Hi B, B G X BT WEA 99 B UIEd B ¢ |

(d) HTML is a language used for writing documents on the web.
TEEIAUA HIWT &1 TR 9 OX Siagie fa@s & e g 3|

(e) URL stands for Universal Review Locator.
ARTA &N IO @ET Bl & grioad (g e |

(f) CTRLA+A is the shortcut key used to select entire document at a time.

CTRL+A eTeehe &l &1 TAN I STagHe & Th @19 fae & & fag
B 2

(g) Scroll Bars can be used to move between slides.
ThIA T BT YANT WIESi & a9/ § 99 H & @ & 5

(h) Object program is written by the programer and source program is

generated by the compiler after translation.

T WU & NUER foadr & iR 99 WU $husal &1 ZEa &
e fiear ®

(i) Smart Art graphics is not a part of Excel.
R S Ttherd U T few@r -@f 3|

(j) Charts can be drawn using insert tab.
e B IS 9 Bl HIE T AT ST Feball B
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3 Define the following terms : (any two)
et ottt ofeafi @iferg @ (et )
(a) CRT Monitor
I AT
(b) AutoFill feature
ST HreX
(c) Font style

B WEd

4  Write short notes on the following :
= o " feoelt fofey -
(a) Data source

T 9

(b) Application software

UGIh T TTHdaT
(c) Autoformat feature
HATIHHE HiET
(d) Inserting a Page Break
UST S FHS BT
(¢) MIN() and MAX( ) functions.

() o Aem() hey
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5  Differentiate between the following : 2x5=10
= &% d sid we By
(a) Saving presentation as a file and as a web page.
YS9 ] HiEd &9 H X 99 UST % &9 H ¥ HIAT
(b) Web server and Web browser.
JF AT oK 99 Fea
(c) Microphone and Speaker
HEhIBIA SR Wt
(d) Copying files and Moving files
WIEAl DI BUN HET S T BT
(e) Steps to duplicate slides and to reorder slides

TAES! Bl SYRAhe BT I 3ATST & & &

6 (a) Based on the given text, answer the following questions : 4+4=8

fu T TRe & oMy WX T g9l % IR Qg
Republic Day Celebration
Every year our Republic day is celebrated on 26t
January on the Rajpath which has been recently
renamed as Kartavya Path. The Parade and Jhankees
of various states and some government departments
start from one corner and move on the entire path.
All Jhankees are beautifully decorated and showcase
Many school and college students perform dances
and yoga displays in front of the guest area. In the
evening the Rashtrapati Bhawan and India Gate area
is lighted beautifully.

(i) Write the steps to add a word National before Republic in the 1
heading and to make the entire heading Bold, Caps and center
aligned.
3T § 9= Republic & 8w T% 918 National S+ o T 2l
B giee, H SR YW TR 91 & € [ |
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(1)) Make the paragraph text Right aligned, change font style as italics 1
and change the colour to Red.
TUTh TRE Bl I TART 9910, Hie ©IEd Bl IR B 3T 39k
[ H @ H g |

(iii) Write the steps to find the word Jhankees in the paragraph and 1

replace it with the word Tableaus. Repeat it for every occurrence of
this word.

I § "Jhankees" ST @IS X S¥ "Tableaus" 91 ¥ S8 & €
ford <fel Siet 91 9% o=k ®©, 3H & |

(iv) Add these lines at the bottom of the given paragraph from the 1
next line so as to make this as another paragraph.

A TS AR Bl UUTE b S H STl @3 A SIS 39 Wb AT I
EEi
People gather around the area in huge number to

watch this spectacular celebration and feel very
proud to be an Indian.

Make the above paragraph as justified and change
its colour to green.
T T STIR WTH & TEHES iR 366 1 &l
EXUEE
(b) Answer the questions based on the spreadsheet data given below:

I feu U Fediie T % a9 Fe geHl % 39 Sy ¢

A B C D E
Employee Basic Earned Net
! I\?am}e/r Salary HRA Leave Salary
2| XX 14,000 3000 1000
31 YY 17,000 5000 1500
4 | 77 16,000 4000 900
5] WW 15,000 3500 500
(i) Write a formula to calculate net salary of employee XX in cell 1

E2 which is the sum of basic salary, HRA and earned leave.
Copy this up to ES.

¥ B2 TrArdl ol e dadl e & e ue wieen e s it dad,
TIIMRT 37X 3T W B AT &1 39 & &l ES d& &L

65/ASS/3-336-A | 7 @ [ Contd...



(i1)) Write a formula to calculate total amount of basic salary and show 1
it in the cell B6.
I Al a1 P e PraTe F fw wike R ol ¥ 4w B6 ¥
fe@m |

(i11)) Write a formula to calculate average net salary and show it in 1
cell E6.
s e qall Freprer o fow web wien foe ofik 39 &« E6 o faand |

(iv) Write a formula to calculate total amount of HRA and earned leave 1

of all employees and show it in cell D6.

Tl Tl % HRA o o1 @d &% $o TS &l 0T &Y K 39 dd
D6 # fe@m |
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This Question Paper consists of 6 questions and 8 printed pages.
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General Instructions :

1

Candidate must write his/her Roll Number on the first page of the Question Paper.

2 Please check the Question Paper to verify that the total pages and total number of questions contained
in the Question Paper are the same as those printed on the top of the first page. Also check to
see that the questions are in sequential order.

3 Making any identification mark in the Answer-Book or writing Roll Number anywhere other than
the specified places will lead to disqualification of the candidate.

4 Answers for questions, like matching, True or False, Fill in the blanks, etc., are to be given in the
Answer-Book.

5 Write your Question Paper Code No. 65/ASS/3, Set— on the Answer-Book.

AT ST
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g FUC BU 2| 3@ 9@ @ g A w A 6w i ' oA ¥

3 ITgiaw 9 deam-fag sAW stgen ffdw @l & sifafed wel o ergshui e av qdened @
3T SEAT SR

4 U@ U o9 e, 9 stuar Tad, Red W oad oenfe % IR, Sa-giaw A fae)

5 o IT-gRael WX YU & @S 4. 65/ASS/3, %ra— ford |

65/ASS/3-336-B | 1 @ [ Contd...



Time : 2 Hours]

g ;2 "]

DATA ENTRY OPERATIONS
(Theory)
IET TG AT
(i)
(336)

et - |l w9 St ¥ iR Wl W9 % oih A 9T T F|

1  Fill in the blanks for the following :

fret % for Feaa et @ R e

(a)

(b)

(c)

65/ASS/3-336-B | 2 % [ Contd...

Deleted files or folders are stored in the till they are permanently

removed from there.

feelie & T8 wEd U9 wiest ¥ a9 do ©R &d & 99 dé 3¢ Wl
w9 ¥ feelie =& fopam wmmar ®1

ISDN stands for Services Digital Network.

amsugEius (ISDN) &1 gl @&d § giaw fsfaed Aead |

To a slide in slide sorter view, simply click on the slide you

wish to move and then drag it to the new location.

WSS Y & 9 WSS & H % e 39 wigs W e &8 ™
MY d HAT 9_d & 3K AT 39 73 W6 d% @ig B o 7|

[Maximum Marks :
[quie : 40

Note : All questions are compulsory and carry marks as indicated against each question.
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(d) refers to the cell having column name A and row number 8.

Bl Ged 39 d 9 Ta1 & gt wram 9™ A iR e U 9@
8 Bl

(e) appears at the bottom of the screen when you start the

computer system.

. A % Y REE @ T WE W o™ el fed @ wie
ERGIRS

(f)  devices accept data and instructions from the user.

fears® o ¥ =T ofX fdel @ 780 &d 2|

(2) _ shorteut key is used to find any word from a text paragraph.
_ 9liohe I T WA TRE Yk H ¥ fREl 9 @ Wi & fou
BT T

(hy A is a software program used to access the www and retrieve

data from the web.
Teh QIeIay WU & 1 www § JJ9T &hich 99 9 1T Mol &
foT v g ®

(1) software is a set of programs which are written to perform

specific tasks.
SR T8 WA B A & B few e @ % R e
TR

(G) We use feature to adjust the contents of columns or rows

within the width or height of the column or rows.

T AR T YA BicrH AT X b HIZH Dl bl AT I I BTy AT
SEE % WIAY E TSR H & (WU B 2
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2 State True or False: %XIO =5
TE YA T I3
(a) URL stands for Universal Review Locator.

JARUA &1 qUT &Y Bl & griaad g @ihel |
(b) CTRL+A is the shortcut key used to select entire document at a time.

CTRL+A 9o &l &1 TN G STagHE &l Th 919 feae & & g
I 2

(c¢) Scroll Bars can be used to move between slides.
ThId a1 YA WISt & S § 99 & 6 [0 &l 5|

(d) Object program is written by the programer and source program is

generated by the compiler after translation.

TS WM &l TR f@dr & ik 9 W $usar g1 2|9 &
g e

(e) Cut, Copy and Paste options are found under view menu.
®, Bl 3 U= faheq =g A & oI o 2|

(f) To see the contents on your harddisk, you have to double click on the

drive icon.

TRISER & HecH Bl <@ & (U, 3TUH! I5d AEHT X ST [Rdd BT
T B

(g) Font face, font size and font style are all font attributes.
B %, B AES 3R B ©Ed a4 BT WEIEed e £
(h) HTML is a language used for writing documents on the web.

TITATA N1 1 TART 99 WX SiagHe fae % fau g 51
(i) Smart Art graphics is not a part of Excel.

T S Ttherd U T f&w@m -@l 3|

(j) Charts can be drawn using insert tab.
T B IS T B AaT T [BAT S Tkl |
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3 Define the following terms : (any two)
=1 oreal 1 aftwifa iR« (fop=l =)
(a) Machine language.

a9 o

(b) Freeze panes feature

H U WY

(c) Font style

B RiEd

4  Write short notes on the following :
e X i feoeft fafaw
(a) Data source
STeT A

(b) Microphone
WIS

(c) Autoformat feature
HTIHHE HIEX

(d) Moving text
SRZ qd B

(e) Pie chart

EIECIC

65/ASS/3-336-B | 5

g

1x2=2

2x5=10

[ Contd...



5  Differentiate between the following : 2x5=10
= &% d sid ww By
(a) Saving presentation as a file and as a web page.
Y= ] Hisd &9 § X 99 U9 & @9 § 99 BT
(b) Downloading files and Uploading files.
BEAl b SRAAE BT 3T A S|
(c) Microphone and Speaker
BIEEARAE | LT Gon
(d) Copying files and Moving files
HIZA! Dl BIAT HIAT AR I HEA
(e) Steps to duplicate slides and to reorder slides

wES! Bl SYfThe BT 3R T3S T & &

6 (a) Based on the given text, answer the following questions : 4+4=8

fiu o e & oy WX = geel & ST QR
Republic Day Celebration
Every year our Republic day is celebrated on 26t
January on the Rajpath which has been recently
renamed as Kartavya Path. The Parade and Jhankees
of various states and some government departments
start from one corner and move on the entire path.
All Jhankees are beautifully decorated and showcase
Many school and college students perform dances
and yoga displays in front of the guest area. In the
evening the Rashtrapati Bhawan and India Gate area
is lighted beautifully.

(i) Write the steps to add a word National before Republic in the 1
heading and to make the entire heading Bold, Caps and center
aligned.

T o et Republic & 9l Uk 91 National Sig 8fR QU #féw
B oS, B AN HeX YT I &b W fod |
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(1)) Make the paragraph text Right aligned, change font style as italics 1
and change the colour to Red.
TUTh TRE Bl I TART 9910, Hie ©IEd Bl IR B 3T 39k
[ H @ H g |

(iii) Write the steps to find the word Jhankees in the paragraph and 1

replace it with the word Tableaus. Repeat it for every occurrence of
this word.

I § "Jhankees" ST @IS X S¥ "Tableaus" 91 ¥ S8 & €
ford <fel Siet 91 9% o=k ®©, 3H & |

(iv) Add these lines at the bottom of the given paragraph from the 1
next line so as to make this as another paragraph.

A TS AR Bl UUTE b S H STl @3 A SIS 39 Wb AT I
EEi
People gather around the area in huge number to

watch this spectacular celebration and feel very
proud to be an Indian.

Make the above paragraph as justified and change
its colour to green.
T T STIR WTH & TEHES iR 366 1 &l
EXUEE
(b) Answer the questions based on the spreadsheet data given below:

I feu U Fediie T % a9 Fe geHl % 39 Sy ¢

A B C D E
Employee Basic Earned Net
! I\?am}e/r Salary HRA Leave Salary
2| XX 14,000 3000 1000
31 YY 17,000 5000 1500
4 | 77 16,000 4000 900
5] WW 15,000 3500 500
(i) Write a formula to calculate net salary of employee XX in cell 1

E2 which is the sum of basic salary, HRA and earned leave.
Copy this up to ES.

¥ B2 TrArdl ol e dadl e & e ue wieen e s it dad,
TIIMRT 37X 3T W B AT &1 39 & &l ES d& &L
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(i1)) Write a formula to calculate total amount of basic salary and show 1
it in the cell B6.
I Al a1 P e PraTe F fw wike R ol ¥ 4w B6 ¥
fe@m |

(i11)) Write a formula to calculate average net salary and show it in 1
cell E6.
s e qall Freprer o fow web wien foe ofik 39 &« E6 o faand |

(iv) Write a formula to calculate total amount of HRA and earned leave 1

of all employees and show it in cell D6.

Tl Tl % HRA o o1 @d &% $o TS &l 0T &Y K 39 dd
D6 # fe@m |

65/ASS/3-336-B | 8 %



This Question Paper consists of 6 questions and 8 printed pages.

MU IA T 6 A qn §qEA TR E |

Roll No. Code No.
AT HE H. 65/ASS/3
setie  |(C

Day and Date of Examination

DATA ENTRY OPERATIONS
(Theory)
IET TG AT
(GSEAR)
(336)

(wdrem =1 o= 7 fe=r)

Signature of Invigilators 1.

(Friverei & BwER)

General Instructions :

1

Candidate must write his/her Roll Number on the first page of the Question Paper.

2 Please check the Question Paper to verify that the total pages and total number of questions contained
in the Question Paper are the same as those printed on the top of the first page. Also check to
see that the questions are in sequential order.

3 Making any identification mark in the Answer-Book or writing Roll Number anywhere other than
the specified places will lead to disqualification of the candidate.

4 Answers for questions, like matching, True or False, Fill in the blanks, etc., are to be given in the
Answer-Book.

5 Write your Question Paper Code No. 65/ASS/3, Set— on the Answer-Book.

AT ST

1 vdendf ye-o3 & Ued U WX SIUAT STHIG oEsd fae |
FUAT G-I B WG o 6 UF-UF F FA YOf qA U B Sa o den ¢ A uud g %
g FUC BU 2| 3@ 9@ @ g A w A 6w i ' oA ¥

3 ITgiaw 9 deam-fag sAW stgen ffdw @l & sifafed wel o ergshui e av qdened @
3T SEAT SR

4 U@ U o9 e, 9 stuar Tad, Red W oad oenfe % IR, Sa-giaw A fae)
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DATA ENTRY OPERATIONS
(Theory)
IET TG AT
(i)
(336)

Time : 2 Hours] [Maximum Marks : 40
qg 2 g0 ] [quiies : 40

Note : All questions are compulsory and carry marks as indicated against each question.

et - |l w9 St ¥ iR Wl W9 % oih A 9T T F|

1  Fill in the blanks for the following : 1x10=5
1 & fag e el @ g @i
(a) We use feature to adjust the contents of columns or rows

within the width or height of the column or rows.

e THIER & TN i AT A & Hed Bl b AT A Bl =18 AT
ST o Wi TSR I b [y e

(b) Deleted files or folders are stored in the till they are permanently

removed from there.

feelie &1 T8 wEd U9 wiest T a9 do ©R &d € 99 db 3% Wl
w9 ¥ feelie & fopam wimar ®1

(c) ISDN stands for Services Digital Network.

amsugEius (ISDN) &1 gl @& § giast fefired Seadh |
65/ASS/3-336-C | 2 % [ Contd...



(d) To a slide in slide sorter view, simply click on the slide you

wish to move and then drag it to the new location.

WSS 9y g ¥ WSS & HE % e 39 wigs W e &8
&Y & BT I_d & S fhY 39 73 e & @ig s o o)

(e) refers to the cell having column name A and row number 8.

BT GeH ST 9@ 9 a1 & g S| 9™ A iR e U 9@
8 B F

(H) appears at the bottom of the screen when you start the

computer system.

. A % Y REE @ T W W oY el few @ wie
H 2|

(2)  devices accept data and instructions from the user.
~ feomzd IO ¥ ST SR Fee @ Tee w2

(h) _ shortcut key is used to find any word from a text paragraph.
_ 9Tiohe Bl T WA TRE Yk H ¥ fREl 9 @ Wi & fou
BT T

i A is a software program used to access the www and retrieve

data from the web.
Teh QIeeday WU & 1 www § JJ9T &hich 99 9 1T Mol &
for wa e

() software is a set of programs which are written to perform

specific tasks.

AIFIIT UH YRl &1 9 § e fasiw & & &% fog foman
TR

65/ASS/3-336-C | 3 @ [ Contd...



2 State True or False: %XIO =5
TE YA T I3

(a) To see the contents on your harddisk, you have to double click on the

drive icon.

TEMSWh & hedd Bl @ & (T, TUHI SFT MZHT UX SqA (i BLAT
BT 7|

(b) Font face, font size and font style are all font attributes.
B %d, B AE 3R B ®Ed a4 BT WEEd e |
(c) HTML is a language used for writing documents on the web.
TIEITAUA WU &1 YT 99 UX Siege faes & foe g 7
(d) URL stands for Universal Review Locator.

JARTA B Yo W@Ew Trar & ghrada feg |k

(e) CTRL+A is the shortcut key used to select entire document at a time.

CTRLA+A sTéae @ &1 YART QU STRF &l Tk 919 fqade & & g
T B

(f) Cut, Copy and Paste options are found under view menu.
®, HUl 3 U faheq =g A=Y & ofia o 2|
(g) Smart Art graphics is not a part of Excel.

W e Aherd Uoie ol feeam =18l B
(h) Charts can be drawn using insert tab.

AR Bl 3 T Bl AGE § FT (AT S Thal o |
(1) Scroll Bars can be used to move between slides.
ThIA a1 YA W3St & S § 99 & 6 Q¢ &l 5

(j) Object program is written by the programer and source program is

generated by the compiler after translation.

TSI WM &l TR fT@dn & ik 9 W $usar g ZEd9e &
9 e

65/ASS/3-336-C | 4 @ [ Contd...



3 Define the following terms : (any two)
e o=l @l afvia ity c (e =)
(a) Software
SILEERE
(b) Auto shapes
IR
(c) Font style

B ©iEd

4  Write short notes on the following :
e o i feaof fafag ¢
(a) Data source

STeT A
(b) Input devices
Tge fearw
(c) Autoformat feature
HTIHHE HIE
(d) Inserting page numbers
U FEX FHE B
(e) Steps to draw a chart

qe g9 & B

65/ASS/3-336-C | 5
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5  Differentiate between the following : 2x5=10
1 & 99 ofdt W Sy ¢
(a) Copying files and Moving files
WIEAl DI BUN HET S I BT
(b) Sending messages through E-mail and receiving messages through E-mail.
A ¥ AES Ao iR 3EW § HES 9
(c) Saving presentation as a file and as a web page.
UST9T &l Bz &9 § 3 J99 U7 & &9 § 99 BTl
(d) Steps to duplicate slides and to reorder slides
TAgS! Bl SgrAhe BT X UAET HT & A
(e) Microphone and Speaker
HEHIHA SR WehT

6 (a) Based on the given text, answer the following questions : 4+4=8

fiu o e & oy WX = geel & ST QR
Republic Day Celebration

Every year our Republic day is celebrated on 26t
January on the Rajpath which has been recently
renamed as Kartavya Path. The Parade and Jhankees
of various states and some government departments
start from one corner and move on the entire path.
All Jhankees are beautifully decorated and showcase
Many school and college students perform dances
and yoga displays in front of the guest area. In the
evening the Rashtrapati Bhawan and India Gate area
is lighted beautifully.

(i) Write the steps to add a word National before Republic in the 1
heading and to make the entire heading Bold, Caps and center
aligned.

3T # s/ Republic § 98@ TH 91 National S X QU &
B TS, HH ST Y TART 9 & ©H f§E |
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(1)) Make the paragraph text Right aligned, change font style as italics 1
and change the colour to Red.
TUTh TRE Bl I TART 9910, Hie ©IEd Bl IR B 3T 39k
[ H @ H g |

(iii) Write the steps to find the word Jhankees in the paragraph and 1

replace it with the word Tableaus. Repeat it for every occurrence of
this word.

I § "Jhankees" ST @IS X S¥ "Tableaus" 91 ¥ S8 & €
ford <fel Siet 91 9% o=k ®©, 3H & |

(iv) Add these lines at the bottom of the given paragraph from the 1
next line so as to make this as another paragraph.

A TS AR Bl UUTE b S H STl @3 A SIS 39 Wb AT I
EEi
People gather around the area in huge number to

watch this spectacular celebration and feel very
proud to be an Indian.

Make the above paragraph as justified and change
its colour to green.
T T STIR WTH & TEHES iR 366 1 &l
EXUEE
(b) Answer the questions based on the spreadsheet data given below:

I feu U Fediie T % a9 Fe geHl % 39 Sy ¢

A B C D E
Employee Basic Earned Net
! I\?am}e/r Salary HRA Leave Salary
2| XX 14,000 3000 1000
31 YY 17,000 5000 1500
4 | 77 16,000 4000 900
5] WW 15,000 3500 500
(i) Write a formula to calculate net salary of employee XX in cell 1

E2 which is the sum of basic salary, HRA and earned leave.
Copy this up to ES.

¥ B2 TrArdl ol e dadl e & e ue wieen e s it dad,
TIIMRT 37X 3T W B AT &1 39 & &l ES d& &L
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(i1)) Write a formula to calculate total amount of basic salary and show 1
it in the cell B6.
I Al a1 P e PraTe F fw wike R ol ¥ 4w B6 ¥
fe@m |

(i11)) Write a formula to calculate average net salary and show it in 1
cell E6.
s e qall Freprer o fow web wien foe ofik 39 &« E6 o faand |

(iv) Write a formula to calculate total amount of HRA and earned leave 1

of all employees and show it in cell D6.

Tl Tl % HRA o o1 @d &% $o TS &l 0T &Y K 39 dd
D6 # fe@m |
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