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The lollowing passage is to be dictated to the candidates ONCE
only in a loud and distinet voice, no word or phrase being
repeated and no punctuation stop mentioned.

The passage is to be dictated at the rate of EIGHTY words
in a minute. It is marked into portion of one minute’s duration
and each of these is sub-divided into quarters. The reader will
read with a watch in hand and notice every quarter minute
whether he is strictly adhering to the speed or not.

Before dictation is commenced, the candidates be told to take
down the following passage and letter in the intermediate style

of phonograph.
As soon as the dictation is over, the candidates should be told
to transcribe into longhand what they have written.

They should also be informed that no candidate will be allowed

to pass who makes more than five percent of errors and
omissions in his transcription.

At the end of the time allowed for transcription, both the

shorthand and longhand performances of the candidates should

be fastened together and given to the Chief Superintendent.
DICTATION

Ladies-and-gentlemen, I-thank-you for-the-opportunity
that-has-been given to me to-speak about-the unity / of-the-

Max. Marks : 50
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(2]

be large.number-()f issues tO-be

ng-the pe()p]e_ But [-am-sure even-thege

ational unity. [ would like to point-out thg
n -

L a]l favour for (1) its grour,
growth of-the-country i

do /// not oppo |
every group seeks 10 gain a Spec
and because of this sometimes the

It will be seen that the / forces working for the unity

of-our-country are strong. It 1s diffi
In-this / connection 1 would like to-make-it clear that it-is-

not right to say that our problems are easy /] to-solve. As

cult to-break-up this unity

you are very-well aware they are very difficult and every major
problem in-the-world (2) today is difficult and probably their
solution will depend on national as-well-as international factors.
As-this juncture I-would / like to-state that-there-is-no-great
or serious danger of external forces. At-the-same-time we
should // realize that to-protect oneself is to rely on one’s owr
strength to-have a policy of /// peace. I-think-you-will-agree-wit!
me when 1 say that risks have to be taken whatever to th
(3) path we follow. It-is right to

say that-we-are prepared to
take them. I-believe that-there.

s / indeed no other-way.
I also firmly believe that if a4 race or a nation or 4

individual follows a // WTONg path he-will-have to bear-th

consequences. So-far-




ontive oountry. You // Iy remembuy ifl-mt 1 exbarnn) ensrery
oan harm us, There is o greut desl of strength in ws, i only
M weonn recognive {hat sbrength wnd-wecan tas the enesry
unitedly, Let us tuke 4 plodge inAhat direction

Lottor from Majn & Compmny, Mumbmi, 1
and Company, Chennm (f))

Messrs Karnonr

Dear Hirs,

Weo thank-you for-your letter / of the tenth instant we
have noted (he contents. We wre Yary sorry for the delay in
sending the goods /. We would like L inform you that the
dolay was due to-the sudder brenk down of guy machinery. It
/I haw vonlly put us to groat difficultios, We could s resuIne
our work tll after seven days. Though our people (6) worked
sinceroly it was not possible for us 1o deliver your goods in

i,

Waowould-like to nppreciate your / gesture in extending
the date of delivery. We have-great-pleassure i informing you
that your reprosentative will meet you /I in person along-with-
the goods ordered by you and totake your further orders We
M would-like-to assure-you that wo-mny-be in a position i Live
bost satisfaction in future

Yours faithfully (7)



