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1.  Fill in the blanks of the followings : Y2x10=5

(a) Microphone is an input device, which takes as input.

(b) To cancel the last editing, we press the keys on keyboard.

() function will return the average value in the selected range of cells in

Excel.

(d) GUI stands for

(e) The program written by the programmer in the high - level language is called

(f) HTML consists of certain keywords called

(g) A workbook is a collection of

(h) MS Power-Point is used for making

(i)  Bluetooth is a wireless technology used for connecting

(G)  An individual page in a MS Power-Point is called
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(a) Wdslgid 2 dye Badu ©, o getye ails A ©.

(b) Ocq AuEA 2§ sl AL, Bedld w sl gl

(c) isaddl gsert sl wrie sl Aellal ARl Y W 522U,

(d) GUI -l > ®

()  GrRcRld UMM MAMR gRL @Vd WA s¢A .

()  HTML i 3ecis $l 0€l-l q9 A4 & o S84 8,

(g) abuys = Al 2u¢ O.

(h)  MS uieR-uld-2Al Gulol ERECTCTROT )

(i) odg® s ARRAY dsHls © o 57152 5L W2 AU O,

G)  MS dieR-igrerl culs yrA sdelld B,

[=] 29k =]
62/SS/N/GU-336-G-A | 2 i [ Contd...



2. State True or False :

(a) Printer is an input device.

(b)  Arithmetic calculations can be done in Power-Point.

(c)  Address bar is used to specify the URL.

(d) Cross-references are automatically updated if the content is moved to another location
in Excel.

(e) Operating System is an application software.

(f)  Contents in the header will appear at the top of each printed page.

() Any presentation consists of four elements : You, your audience, your message and
your tools.

(h) Slide sorter view can be accessed from edit menu.

(i) A word processor is a software package that helps to create and edit a document.

(G)  Internet Explorer is a software used to view a webpage.
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(a) DBirez S-ye Rady .

(b)  oUicll d191ala Wler-uld-2Hi 531 s ©.

(c)  URL A 34 $26l W2 AL AAReAL GUIdL 21 8.

(d) ot Ul AsAQUL oot 22U RASAML UL dl S1M YR AUAOL U2 A ot O,

) 2lurleal Rew »is el Alear ©.

(f) SR £ MMUARL g wirtiql 212 w2 gul.

(g)  SIEUSL MR (dHi AR drell €l © 1 A, dHIRL NSl dHIRL AERL 2 AHRL 264,

(h) DS AR YA A8z A2l 250 53] W ©.

(1) S AU 2 2As URR Wy © o Grclldley celeel A AUllEd sl HEE 5 O,

)  Serriz BAsalRz Ao YA el Ul ARl AR ©.

3.  Define the following terms : (any two)

(@) Desktop

(b) Macro

() Internet

(At gl curvaql 20l : (2 d od)

(a) w2

(b) N '\l

(c) gwere2
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4.  Write the short notes on following :

a)
b)

(
(
(©)
(
(

(oW

)
e)

Printer

Application Software
Mail Merge
Spreadsheet

TCP/1P
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(a)
(b)
(©)
(d)
(e)

Biee2

Bt AisedR
Ud e/

aselle

TCP/IP

5.  Differentiate between the following :

Input Device and Output Device.
Normal view and Slide Sorter view.
Table and Chart.

Outline views and web layout view in MS-word.

FTP and HTTP
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FTP 2+ HTTP

2x5=10

2x5=10

Mrs. Urmila is working in IGNOU organization and she has to create presentation in
MS- PowerPoint. Now, she is unable to perform the following task, help her to do so,

by writing the steps :
(i) Insert a new slide.

ii) Insert a sound file in a presentation.

.

(
(iii) Insert date and time in slide.
(

iv) Insert a video file in a presentation.
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(b) Based on the following data, find the values of the expressions :
A B C D E F G H I
1 | Roll No| Name |Hindi |English | Mathematics|Economics | History|Total| %
2 1 Aman | 43 38 46 38 43
3 2 Juhi 46 36 37 33 42
4 3 Meera | 36 45 38 45 35
5 4 Prasant| 42 30 41 45 41
6 5 Sakshi | 48 45 48 41 42
7

(i) In cell H2 function as=sum (C2 : G2) and copy the function in cell H3 to H6
(i) In cell 12 formula as=(H2*100)/250 and copy the formula in cell I3 to 16

(i) In cell H7 as=Max (H2 : H6)
(iv) Incell I7 as=MiN (12 : I6)
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A B C D E F G H I
1 [RollNo.| it | (el | 2w | auldid [=izuzat | Slagin (s o] (%)
2 1 23 | 43 38 46 38 43

3 2 sl | 46 36 37 33 42

4 3 |2l 36 45 38 45 35

5 4 uolid | 42 30 41 45 41

6 5 el | 48 45 48 41 42
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i)  Incell H2 function as=sum (C2 : G2) and copy the function in cell H3 to H6
In cell 12 formula as= (H2*100)/250 and copy the formula in cell I3 to 16
In cell H7 as=Max (H2 : H6)
In cell I7 as=MiN (12 : I6)



