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SECTION A 10x2=20

Note :— (@) Answer ALL the questions.

(1) Each question carries TWO marks.
What are the different number systems ?
Expand RAM, ROM, PROM and EPROM.
Define an operating system.
What is GUI ?
What is Office Button ?
What is Clip Art ?
What is Mail Merge ?
How many rows and columns are there in Excel Worksheet ?
‘What is a Macro ?
10. What is Template ?
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SECTION B 5x6=30

Note :— (i) Answer ANY FIVE questions.

(1)) Each question carries SIX marks.
11. Explain the characteristics of computers.
12. Write any six internal commands in MS-DOS.
13. Write about document views in MS-Word.
14. Write about formatting the paragraph.
15. Write about spell-checker in MS-Word.
16. Write and explain any six functions in Excel.
17. Write about charts in MS-Excel.

18. Write the steps to create, save and preview a presentation.
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RAM, ROM, PROM and EPROM o 2&80F08.
Operating system & QdgDoSod.
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Office button eSoe S&b?
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MS-DOS &°0 D3¢ & internal commands (¢,
MS-Word $°2 document views 728y |5°0508.
Paragraph formatting $:809 |src%os.
MS-Word &° spell checker & 508y (5°0%08.
Excel 93« & functions g°c08.
MS-Excel 6°3 charts tH600 (ara%08.

Max. Marks : 50
10x2=20

5x6=30

Presentation & create, save s»80% preview Sdme s &S00S s |eratain.
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